


[bookmark: _Toc20242985]Service Changes Letter 
INSERT LOGO and address
Dear families,

As you may already be aware our Service < has undergone/is undergoing> some changes. We have outlined these below together with the reasons we <have made/are making> them. 
· _______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

· _______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

· _______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

We welcome your feedback. If you’d like to talk about these changes, please don’t hesitate to speak with educators or the Nominated Supervisor. 
Sincerely



<insert Nominated Supervisor’s Name>
Nominated Supervisor
<insert phone number>
<insert email>
<insert date>
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